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SUBMITTAL REQUIREMENTS ECF 
(NP) EN V I R O N M EN T A L  R EV I EW  

( N O N -P R O J ECT )  
 

City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE:  To evaluate the environmental impacts of a proposal and  to id entify  method s to red uce 
those impacts.  D uring  this review  process environmental values are consid ered  as w ell as technical and  
economic consid erations.  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior to sub mitting  an application,  the applicant should  informally  
d iscuss the proposed  d evelopment w ith the D evelopment S ervices D ivision.  The D evelopment S ervices 
D ivision w ill provid e assistance and  d etailed  information on the C ity ’ s req uirements and  stand ard s.  
A pplicants may  also tak e this opportunity  to req uest the w aiver of the C ity ’ s ty pical application sub mittal 
req uirements,  w hich may  not b e applicab le to the specific proposal.  F or further information on this 
meeting ,  see the instruction sheet entitled  " S ub mittal R eq uirements: P re-A pplication. ”    
 

 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n ord er to accept y our application,  each of the numb ered  
items must b e sub mitted  at the s a m e  t i m e .  I f y ou have received  a prior w ritten w aiver of a sub mittal 
item( s)  d uring  a pre-application meeting ,  please provid e the w aiver form in lieu of any  sub mittal item not 
provid ed .  A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  
 
A PPL I C A T I ON  SUB M I T T A L  H OURS:   A pplications should  b e sub mitted  to D evelopment S ervices staff 
at the 6 th floor counter of R enton C ity  H all,  1 0 5 5  S outh G rad y  W ay ,  b etw een 8 :0 0  A . M .  and  4 :0 0  P . M .  
M ond ay  throug h F rid ay .  A n appointment to sub mit y our application is not necessary .  D ue to the 
screening  time req uired ,  applications d elivered  b y  messeng er cannot b e accepted .   
 

All Plans and Attac h m e nts m u st b e  f o lde d 8  ½ ” b y  1 1 ”  
 
A PPL I C A T I ON  M A T ERI A L S: 
 
1 .     Pre-A p p l i c a t i o n  M eet i n g  S u m m a ry :  I f th e a pplica tion w a s review ed  a t a  “ pre-a pplica tion 

meeting ” ,  plea se provid e 5  c o p i es  of th e w ritten su mma ry provid ed  to you .    
  
2 .      W a i v er F o rm :  I f you  received  a  w a iver form d u ring  or a fter a  “ pre-a pplica tion meeting ” ,  plea se 

provid e 5  c o p i es  of th is form.  
  
3 .     L a n d  U s e Perm i t  M a s t er A p p l i c a t i o n  F o rm :  P lea se provid e th e o ri g i n a l  plu s 1 1  c o p i es  of th e 

C O M PL E T E D  City of Renton Development Services Division’ s M a ster A pplica tion form.    

APPLICATION SCR E E NING :   Ap p l i c a n t s a r e  e n c o u r a g e d  t o  b r i n g  i n  o n e  c o p y  o f  t h e  a p p l i c a t i o n  
p a c k a g e  f o r  i n f o r m a l  r e v i e w  b y  st a f f ,  p r i o r  t o  m a k i n g  t h e  r e q u e st e d  n u m b e r  o f  c o p i e s,  c o l o r e d  
d r a w i n g s,  o r  p h o t o  r e d u c t i o n s.  Pl e a se  a l l o w  a p p r o x i m a t e l y  4 5  m i n u t e s f o r  a p p l i c a t i o n  
sc r e e n i n g .  
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4.    Environmental Checklist: P l e a s e  p r o v i d e  1 2  cop ies o f  t h e  E n v i r o n m e n t a l  C h e c k l i s t . P l e a s e  
e n s u r e  y o u  h a v e  s i g n e d  t h e  c h e c k l i s t  a n d  t h a t  a l l  q u e s t i o n s  o n  t h e  c h e c k l i s t  h a v e  b e e n  f i l l e d  i n  
b e f o r e  m a k i n g  c o p i e s . I f  a  p a r t i c u l a r  q u e s t i o n  o n  t h e  c h e c k l i s t  d o e s  n o t  a p p l y ,  f i l l  i n  t h e  s p a c e  
w i t h  " N o t  A p p l i c a b l e " . 

  
5 .    Comp lete P rop osal: P l e a s e  p r o v i d e  1 2  cop ies o f  t h e  c o m p l e t e  p r o p o s a l  ( e .g . p l a n ,  d r a f t  

o r d i n a n c e ,  e t c .)  
  
6 .    P rop osal S u mmary : P l e a s e  p r o v i d e  1 2  cop ies o f  a  s u m m a r y  d e s c r i b i n g  t h e  s c o p e ,  i n t e n t ,  a n d  

t i m i n g  o f  t h e  p r o p o s a l . 
  
7 .    N eig hb orhood  D etail M ap : P l e a s e  p r o v i d e  1 2  cop ies o f  a  m a p  d r a w n  a t  a  s c a l e  o f  1 "  =  1 0 0 '  o r  

1 "  =  2 0 0 '  ( o r  o t h e r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  t o  b e  u s e d  t o  i d e n t i f y  
t h e  s i t e  l o c a t i o n  o n  p u b l i c  n o t i c e s  a n d  t o  r e v i e w  c o m p a t i b i l i t y  w i t h  s u r r o u n d i n g  l a n d  u s e s . T h e  
m a p  s h a l l  i d e n t i f y  t h e  s u b j e c t  s i t e  w i t h  a  m u c h  d a r k e r  p e r i m e t e r  l i n e  t h a n  s u r r o u n d i n g  p r o p e r t i e s  
a n d  i n c l u d e  a t  l e a s t  t w o  c r o s s  s t r e e t s  i n  a l l  d i r e c t i o n s  s h o w i n g  t h e  l o c a t i o n  o f  t h e  s u b j e c t  s i t e  
r e l a t i v e  t o  p r o p e r t y  b o u n d a r i e s  o f  s u r r o u n d i n g  p a r c e l s .  T h e  m a p  s h a l l  a l s o  s h o w :  t h e  p r o p e r t y ' s  
l o t  l i n e s ,  l o t  l i n e s  o f  s u r r o u n d i n g  p r o p e r t i e s ,  b o u n d a r i e s  o f  t h e  C i t y  o f  R e n t o n  ( i f  a p p l i c a b l e ) ,  n o r t h  
a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p l a n  s h e e t ) ,  g r a p h i c  s c a l e  u s e d  f o r  t h e  m a p ,  a n d  C i t y  o f  R e n t o n  
( n o t  K i n g  C o u n t y )  s t r e e t  n a m e s  f o r  a l l  s t r e e t s  s h o w n . P l e a s e  e n s u r e  a l l  i n f o r m a t i o n  f i t s  o n  a  
s i n g l e  m a p  s h e e t . 
 
K r o l l  M a p  C o m p a n y  ( 2 0 6 -448 -6 2 7 7 )  p r o d u c e s  m a p s  t h a t  m a y  s e r v e  t h i s  p u r p o s e  o r  y o u  m a y  u s e  
t h e  K i n g  C o u n t y  A s s e s s o r ’ s  m a p s  a s  a  b a s e  f o r  t h e  N e i g h b o r h o o d  D e t a i l  M a p .  A d d i t i o n a l  
i n f o r m a t i o n  ( i .e . c u r r e n t  c i t y  s t r e e t  n a m e s )  w i l l  n e e d  t o  b e  a d d e d  b y  t h e  a p p l i c a n t . 

  
8 .    F ees: T h e  a p p l i c a t i o n  m u s t  b e  a c c o m p a n i e d  b y  t h e  r e q u i r e d  a p p l i c a t i o n  f e e  ( s e e  F e e  S c h e d u l e ) .  

L a n d  u s e  f e e s  a r e  c a l c u l a t e d  b y  c h a r g i n g  t h e  f u l l  a m o u n t  f o r  t h e  m o s t  e x p e n s i v e  l a n d  u s e  p e r m i t  
n e e d e d  a n d  h a l f -p r i c e  f o r  e a c h  a d d i t i o n a l  l a n d  u s e  p e r m i t . P l e a s e  c a l l  ( 42 5 )  43 0 -7 2 9 4 t o  v e r i f y  
t h e  e x a c t  a m o u n t  r e q u i r e d . C h e c k s  s h o u l d  b e  m a d e  o u t  t o  t h e  City of Renton a n d  c a n  n o t  b e  
a c c e p t e d  f o r  o v e r  t h e  t o t a l  f e e  a m o u n t .  

  
9 .    P lan R ed u ctions: P l e a s e  p r o v i d e  one 8  ½ "  x  1 1 "  p hotog rap hic red u ction o f  a l l  r e q u i r e d  f u l l  

s i z e  p l a n  s h e e t s ,  w h i c h  i n c l u d e :  l a n d s c a p e  p l a n s ,  c o n c e p t u a l  u t i l i t y  p l a n s ,  s i t e  p l a n  o r  p l a t  p l a n ,  
n e i g h b o r h o o d  d e t a i l  m a p ,  t o p o g r a p h y  m a p ,  t r e e  c u t t i n g / l a n d  c l e a r i n g  p l a n ,  g r a d i n g  p l a n ,  a n d  
b u i l d i n g  e l e v a t i o n s . T h e s e  r e d u c t i o n s  a r e  u s e d  t o  p r e p a r e  p u b l i c  n o t i c e  p o s t e r s  a n d  t o  p r o v i d e  
t h e  p u b l i c  w i t h  i n f o r m a t i o n  a b o u t  t h e  p r o j e c t . A  p h o t o g r a p h i c  r e d u c t i o n  i s  a  p h o t o  q u a l i t y  ( n o t  
t r a n s p a r e n t )  c o p y  o f  a  d i g i t a l l y  s c a n n e d  o r i g i n a l  d o c u m e n t . C o p y  m a c h i n e  r e d u c t i o n s  o r  p l o t t e d  
r e d u c t i o n s  c a n n o t  b e  a c c e p t e d . P l e a s e  e n s u r e  t h e  r e d u c e d  N e i g h b o r h o o d  D e t a i l  M a p  i s  l e g i b l e  
a n d  w i l l  d i s p l a y  e n o u g h  c r o s s  s t r e e t s  t o  e a s i l y  i d e n t i f y  t h e  p r o j e c t  l o c a t i o n  w h e n  c r o p p e d  t o  f i t  i n  a  
4"  b y  6 "  p u b l i c  n o t i c e  s p a c e . O n c e  t h e  p h o t o g r a p h i c  r e d u c t i o n s  h a v e  b e e n  m a d e ,  p l e a s e  a l s o  
m a k e  one 8  ½ "  x  1 1 "  reg u lar p hotocop y  o f  e a c h  p h o t o g r a p h i c  r e d u c t i o n  s h e e t . R o y a l  
R e p r o g r a p h i c s  ( 42 5 ) -2 5 1 -8 2 3 0 ,  L i t h o  D e s i g n  ( 2 0 6 )  5 7 4-3 0 0 0 ,  T h e  C o p y  C o m p a n y  ( 2 0 6 )  6 2 2 -
40 5 0 ,  a n d  R e p r o g r a p h i c s  N W / F o r d  G r a p h i c s  ( 2 0 6 ) -6 2 4-2 0 40 ,  ( 42 5 )  8 8 3 -1 1 1 0 ,  ( 2 5 3 )  3 8 3 -6 3 6 3  
p r o v i d e  t h i s  s e r v i c e . 
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10.  Colored Maps for Display (DO NOT MOUNT ON FOAM-COR E  OR  OTH E R  B ACK I NG ) :  
P l e a s e  c o l o r  1  c opy o f  e a c h  o f  t h e  f o l l o w i n g  f u l l  s i z e  p l a n  s h e e t s  ( 2 4 "  x  3 6 " )  o r  o t h e r  s i z e  
a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  w i t h  a  1/ 4 "  o r  l a r g e r  f e l t  t i p  m a r k e r  f o r  u s e  i n  
p r e s e n t i n g  t h e  p r o j e c t  t o  t h e  E n v i r o n m e n t a l  R e v i e w  C o m m i t t e e  a n d  a t  a n y  r e q u i r e d  p u b l i c  
h e a r i n g :  

• N e i g h b o r h o o d  D e t a i l  M a p  
• S i t e  P l a n  
• L a n d s c a p i n g  P l a n   
• E l e v a t i o n s  

T h e  f o l l o w i n g  c o l o r s  a r e  r e q u i r e d :  
  

R ed-N o r t h  A r r o w ,  o u t e r  p r o p e r t y  b o u n d a r y .  P r o p o s e d  n e w  l o t  l i n e s  ( d a s h e d ) . D o  n o t  c o l o r      
e x i s t i n g  l o t  l i n e s  w h i c h  a r e  t o  b e  e l i m i n a t e d  o r  r e l o c a t e d .  
  
B lu e-S t r e e t  n a m e s  i d e n t i f i e d  w i t h  l e t t e r i n g  o f  a t  l e a s t  1”  i n  h e i g h t .  S t r e e t  n a m e s  m u s t  b e  
l e g i b l e  a t  a  d i s t a n c e  o f  15 -f t .  
     
B row n -E x i s t i n g  b u i l d i n g s  ( P l e a s e  d o  n o t  c o l o r  b u i l d i n g s  w h i c h  w i l l  b e  d e m o l i s h e d  o r  
r e m o v e d )  
 
Y ellow -P r o p o s e d  b u i l d i n g s  
 
L ig h t  G reen -L a n d s c a p e d  a r e a s  
 
Dark  G reen -A r e a s  o f  u n d i s t u r b e d  v e g e t a t i o n     

 

All Plans and Attachments must be folded to 8½” by 11” 
 
 
REVIEW PROCESS:  O n c e  a  c o m p l e t e  l a n d  u s e  a p p l i c a t i o n  p a c k a g e  h a s  b e e n  a c c e p t e d  f o r  i n i t i a l  
r e v i e w ,  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  w i l l  p o s t  n o t i c e s  o f  t h e  p e n d i n g  a p p l i c a t i o n .  T h e  p r o p o s a l  w i l l  
b e  r o u t e d  t o  o t h e r  C i t y  d e p a r t m e n t s  a n d  o t h e r  j u r i s d i c t i o n s  o r  a g e n c i e s  w h o  m a y  h a v e  a n  i n t e r e s t  i n  t h e  
a p p l i c a t i o n .  T h e  r e v i e w e r s  h a v e  t w o  w e e k s  t o  r e t u r n  t h e i r  c o m m e n t s  t o  t h e  D e v e l o p m e n t  S e r v i c e s  
D i v i s i o n .  W i t h i n  a p p r o x i m a t e l y  t w o  w e e k s ,  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  w i l l  p r e p a r e  a  r e p o r t  
r e g a r d i n g  t h e  p r o p o s a l ’ s  c o m p l i a n c e  w i t h  a p p l i c a b l e  c o d e s  a n d  t h e  C i t y ’ s  r e v i e w  c r i t e r i a .  
 
T h e  p r o p o s a l  w i l l  t h e n  b e  p r e s e n t e d  t o  t h e  C i t y ’ s  Environmental Review Committee .  T h e  E n v i r o n m e n t a l  
R e v i e w  C o m m i t t e e  i s  c o m p r i s e d  o f  t h e  A d m i n i s t r a t o r  o f  t h e  P l a n n i n g / B u i l d i n g / P u b l i c  W o r k s  D e p a r t m e n t ,  
t h e  A d m i n i s t r a t o r  o f  C o m m u n i t y  S e r v i c e s ,  a n d  t h e  F i r e  C h i e f .  T h e  C o m m i t t e e  i s  r e s p o n s i b l e  f o r  
d e t e r m i n i n g  w h e t h e r  t h e  p r o p o s a l  w i l l  r e s u l t  i n  s i g n i f i c a n t  a d v e r s e  e n v i r o n m e n t a l  i m p a c t s .  T o  d o  t h i s ,  t h e  
c o m m i t t e e  w i l l  c o n s i d e r  s u c h  i s s u e s  a s  e n v i r o n m e n t a l  h e a l t h  h a z a r d s ,  w e t l a n d s ,  g r o u n d w a t e r ,  e n e r g y  
a n d  n a t u r a l  r e s o u r c e s  a n d  w i l l  t h e n  i s s u e  i t s  d e c i s i o n  ( E n v i r o n m e n t a l  T h r e s h o l d  D e t e r m i n a t i o n ) .  
 
T h e  E n v i r o n m e n t a l  R e v i e w  C o m m i t t e e  w i l l  e i t h e r  i s s u e  a :  

 
• D e t e r m i n a t i o n  o f  N o n -Si g n i f i c a n c e  ( D N S) - M a k e  a  d e t e r m i n a t i o n  t h e  p r o p o s a l  w i l l  h a v e  n o  

s i g n i f i c a n t  n e g a t i v e  e n v i r o n m e n t a l  i m p a c t s  o r ;  
 

• M i t i g a t e d  D e t e r m i n a t i o n  o f  N o n -Si g n i f i c a n c e  ( D N S-M ) -M a k e  a  d e t e r m i n a t i o n  t h e  p r o p o s a l ,  i f  
m o d i f i e d ,  w o u l d  h a v e  n o  s i g n i f i c a n t  n e g a t i v e  e n v i r o n m e n t a l  i m p a c t s  o r ;  

 
• D e t e r m i n a t i o n  o f  Si g n i f i c a n c e  ( D S) -M a k e  a  d e t e r m i n a t i o n  t h e  p r o p o s a l  w i l l  h a v e  s i g n i f i c a n t  

a d v e r s e  e n v i r o n m e n t a l  i m p a c t s  a n d  r e q u i r e  t h e  a p p l i c a n t  t o  s u b m i t  a n  E n v i r o n m e n t a l  I m p a c t  
S t a t e m e n t  ( E I S )  p r e p a r e d  b y  a  q u a l i f i e d  c o n s u l t a n t   
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Once the Environmental Review Committee has issued its Environmental Threshold Determination 
( p rovided an EI S  is not req uired) ,  a p ub lic notice of  the Determination is p rinted in the South County 
J our na l  and three notices are p osted at or near the site.  A  1 4 -day  ap p eal p eriod commences f ollowing  
the p ub lication date.   A t the discretion of  the City ,  a sep arate and additional 1 5 -day  comment p eriod may  
b e added p rior to the 1 4 -day  ap p eal p eriod.  
 
A P P E A L  A N D  R E C O N S I D E R A T I O N  P R O C E S S  F O R  D E C I S I O N S :   A ny  p erson,  including  the 
ap p licant,  ag g rieved b y  the threshold determination,  may  mak e a written ap p lication f or reconsideration 
to the Environmental Review Committee within 1 4  calendar day s of  the date of  the decision.  A f ter review 
of  the req uest,  the Environmental Review Committee may  tak e whatever action is deemed p rop er.   The 
Environmental Review Committee decision on the reconsideration req uest will b e mailed to all p arties of  
record within 1 0  day s f rom the date the req uest was f iled.  I f  any  p arty  is still not satisf ied af ter a 
reconsideration decision has b een issued,  an ap p eal may  b e sub mitted within 1 4  day s to the H earing  
Ex aminer.  A n ap p eal may  b e f iled without req uesting  reconsideration b y  the Reviewing  Of f icial f irst,  
however;  it must b e f iled within 1 4  day s of  the date when the orig inal decision was issued.  S ee Renton 
M unicip al Code,  S ection 4 -8-1 1 0  f or f urther inf ormation on the ap p eal p rocess and time f rames.  
 
 


